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m‘z Entarprise Businass Management

vergion 7
STEPS TO FOLLOW VISUAL REFERENCE
1. Open SPACEbiz back office.
2. Navigate to REPORTS. Vstem Funchions
J Point of Sale
=
J Stock
_] Point of Sale
_‘| Accounts
3. Click on STOCK. ;
-I-{_] Reports
...- & Z
J Accounts
4.  From drop-down menu, click on UNIT PRICES.
E +—] Reports
¥+ ] POS Users
':I‘__J St
----- ! _. E FOices
- | Document Variances
Lo ] Actual Cost
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5.

-
é{z Entarprise Businass Management

UNIT PRICE screen will open.

version 7

Please select the following, and press Report.

STOCK TYPE: | FOOD v]

Stock Category Filter: |

Stock Item Mame Filter: |

BAKERY - BREAD, =ach

BAKERY - BREAD BROWN, each
BAKERY - BREAD CRUMES, =ach
BAKERY - BREAD ROLL, each
BAKERY - HOTDOG ROLL, aach

Select stock type for REPORTING from STOCK
TYPE list.

Stock Item Mame Filte CIGARETTES

Highlight ALL items on STOCK TYPE list or search
by Category, Item or Supplier name.

STOCK TYPE: | FOOD v]

Stock Category Filter: |

Stock Iterm Name Filtar: |

DRY GOODS - MARSHMALLOW, each

DRY GOODS - MAYOMAISE, each

DRY GOODS - MILKSHAKE SYRUP CHOC, litre

DRY GOODS - MILKSHAKE SYRUP STRAWBERRY, litre
DRY GOODS - MIXED HERBS, each

DRY GOODS - MONKEYGLAND SAUCE, litre

EDRY GOODS - MUSTARD ECONO, litre
DRY GOODS - NAPOLITANA SAUCE, litre
DRY GOODS - OLIVE OIL, litre

Supplier Name Filter:

8.

Select date to report from START DATE box.

Selact Pericd

| Start Date |14/09/2015
I 7

eca - O

3 zaulch.wtspace.cclm:Ef_
<September> < 2015 >
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m‘z Enterprize Buziness Managemaeant version 7

Select date to report to in END DATE box.

Select Period

|

10. Click on REPORT.

Date [14/09/2015 _ |[] | End Date |21/09/2015  |[§]

"

11.

UNIT PRICE SUMMARY will open.
Summary MUST correspond with information on
ACTUAL GRV’s/Delivery notes received.
CONSISTENCY IN UNIT PRICES IS ESSENTIAL!

Unit price summary for SAULS Grill & PIZZA
for the period: 14/09/2015 - 21/09/2015

Item Invoice o

DRY GOODS - 1000 ISLAND SAUCE, litre

83310
320933

NE
NAS

FRUIT & VEG - AVOCADC, kg
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